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Pay Query Form


Attention: Sean
Fax No: (08) 9322-7117

Employee Name:            
Employee No:
          

Pay Period ending:
Sunday            /          /          
Site:            

Query Details:  (Please describe your query in as much detail as possible)

          

          

          

          

          

Employee Sign:

Date:            /          /          

Supervisor Sign

Date:            /          /          

Acknowledgement of Query

Query Number:            


Estimated time to complete            
Days:            

Payroll Representative:            
Date:            /          /          

Immediate Resolution: Pay Advance

Amount Paid to Employee:            
Employee Signature:

Note: This amount will be deducted in the adjustment run to correct the payroll error or the next payrun. 

Resolution:            

          

          

          

          

          

          

          

Amount Employee to be Paid:            

Date Employee to be Paid:            

Payslip Issued:  FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Form Faxed Back to Site By:            
Date:
          /          /          
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